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Application Submission Directions: 
Please Mail or Drop off the following form at the address below when completed: 

 

 

City of Dickinson 
Attn:   Subdivision / Plat Application 

99 2nd Street East 
Dickinson, ND 58601  

 
 
 
 
 
 
 

If you have any questions regarding the submission of this application, 
please feel free to contact the Planning Director Walter Hadley at 701-456-
7812. 
 
NOTE: A PRE SUBMITTAL MEETING WITH PLANNING DEPARTMENT STAFF AND COMPLETION OF THE 
PLANNING DEPARTMENT DEVELOPMENT CHECKLIST ARE REQUIRED PRIOR TO APPLYING. PLEASE CALL 
(701)-456-7700 TO SCHEDULE YOUR PRE SUBMITTAL MEETING. THE PLANNING DEPATRMENT CHEKLIST 
IS AVAILABLE ONLINE AT WWW.DICKINSONGOV.COM   

 

http://www.dickinsongov.com/
http://www.dickinsongov.com/
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APPLICATION CHECKLIST ITEMS 
Blacked out square indicates item NOT required 

☐ MINOR SUBDIVISION/PRELIMINARY/FINAL PLAT ☐ PRELIMINARY PLAT MAJOR SUBDIVISION ☐ FINAL PLAT MAJOR SUBDIVISION 
 
Project General Location: _________________________________________________________________________________________ 
Project Legal Description:   {Attach metes and bounds description if property has not been final platted}  
 

_________1/4 Section _______ ___ Township _________ ___ Range __________ ___       Is this a Replat   Yes      No 
 

If yes indicate Subdivision being re-platted: ________________________________________________________________________ 
 
Name of Final Plat: ___________________________________________________________________________________________ 
 
Final platted lots(s) __________________________________________Blocks(s) _________________________________________ 
 
Name of Preliminary Plat: ______________________________________________________________________________________ 
 
Number of Lots: _______________________ Number of Dwelling Units: ___________________ Number of Acres: _______________ 
 
Will this application require any other action to complete the development?    Yes     No 

 
  Rezoning    Future Land Use Map Change to Comprehensive Plan    Comprehensive Plan Text Change 
  Urban Service Area Boundary Change     Sign Permit      Variance      Zoning Ordinance Text Amendment 
  Annexation      Development Agreement    Other 

 
If YES, please describe: ________________________________________________________________________________ 
 

NAMES, ADDRESSES, CONTACT INFORMATION AND SIGNATURES OF PROPERTY OWNERS AND APPLICANTS 
(NOTE-The names, addresses, contact information and signatures of all properties owners must be included when this application is submitted.) 

 
Property Owner Name _______________________________________________ Phone Number ___________________________ 
 
Address ________________________________________________________ Email _____________________________________                                                                                              

Street             City                   State                 Zip 
 
Property Owner Signature(s) __________________________________________________________________________________ 
 
Applicant Name _______________________________________________ Phone Number ________________________________ 
 
Address ___________________________________________________________ Email _________________________________                                                                
 Street            State     Zip 
 
Applicant Signature(s) ______________________________________________________________________________________ 
 
Contact Name ___________________________________________________ Phone Number _____________________________ 
 
Address ________________________________________________________ Email _____________________________________                                                            
             Street              City               State                  Zip 
 
*Note: If applicant is not the owner of the premises, the owner’s signature or separate written permission authorizing Applicant/Permittee to 
sign on behalf of the owner, must be affixed to this application. The signature of the applicant and owner (or written permission of the owner) 
certifies that permission is granted by the owner to all authorized City personnel to enter the premises for the purpose of review of this 
application. 

NOTE: This checklist is intended to help applicants submit a complete set of plans according to the City’s Ordinances. It is not a substitute for 
reading all City Ordinances. Failure to submit these items will require the City to reject the application and submitted items, and delay the 
initiation of permit review. This checklist is NOT an all-inclusive list of submittal materials. After initial review, the City reserves the right to 
require additional documentation/information if it is deemed necessary. 

Please make sure all items are included for your project type (Major/Minor Subdivision).  If you chose to mark any of the items with an 
“N/A” an explanation will be required. 
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SUBDIVISION/PLAT 

APPLICATION CHECKLIST ITEMS 
Blacked out square indicates item NOT required 

 SUBDIVISION PLAT  REQUIREMENTS: 
    Subdivision Platting Fee 
      Completed Planning Department Development Checklist 
    Twenty-Five  (25) 8½ x 11 Reductions of the Plat and subject materials two (2) 24x36 Inch Plat 
    A digital copy of the Plat and subject materials 
    A certified mailing list (on labels) of those persons who own property within 300 feet of the subject site 
    Stormwater management plan in accordance with title 14. 
    A written statement that, at a minimum, addresses the following: 
     If the plan proposes any new streets or roadways to access any lot;    
     If each lot abuts a public or private street; 
     If all of the land in the application is located within the corporate limits of the City of Dickinson; 
     If the Applicant owns or intends to purchase surrounding land. If so, please attach description of the property; and  
     If the neighbors been informed of the request. If so, please indicate the dates and methods used to inform them 
     All applicable information listed in the attached Major Subdivision Preliminary Plat Submittal Checklist. 
  

 
 
 

  Addresses changes from the preliminary plat and how any recommendations of preliminary plat approval were met. All 
applicable information listed in the attached Major Subdivision Final Plat Submittal Checklist. 

     No new dedication of public rights-of-way or the construction of new streets is proposed; 
   

 
  None of the proposed lots land-lock or otherwise impair convenient ingress and egress to or from the rear or side if the 

subject tract or an adjacent property; 
     Consists of four lots or less unless waived by the Planning Director; 
     Proposed subdivision plat does not violate any local, state or federally-adopted law, ordinance, regulation, plan or policy; 
    The applicant shall submit the following items as identified in Section 34-040.3; 34-040.4 and 34-040.5 
    Draft version of  Agreement as outlined in Section 34-040.4.a. Municipal Code (hard copy and electronic version)  
    Preliminary Storm Water Management Plan as outlined in Section 34-040.4.b.v.  
    Draft  version of  Development Agreement if required by City staff (hard copy and electronic version) 
    Storm Water Management Plan. 
    A Copy of either current title insurance or a current attorney’s opinion of ownership that runs to the benefit of the City. 
   

 
 If located within the City’s Extraterritorial Area, an assurance of completion of the required improvements only if such 

improvements are not constructed and accepted prior to recording of the plat. 
    Any other documentation and/or studies as deemed necessary by the City Planner and/or City Engineer. 
    Final version of Development Agreement Application (hard copy and electronic version) and fee. 
    

 
A concept development plan showing the proposed location of roadways and a generalized lot layout for all adjacent 
land within ½ mile of the proposed plat that is owned by the applicant. 

    If located within the Urban Service Area Boundary, the following shall be submitted: 
    Grading plans for both rural section roadways to be constructed to serve the rural lots and future urban roadway 

sections to be constructed.   
    Master plans for the future extension of municipal water and sewer facilities as outlined in Section 34.040.c i-v.  
    Traffic impact study if deemed necessary by the City Engineer 
  

 
  

 
For proposed subdivision plats outside of the corporate limits, but within the Urban Service Area Boundary, Three 
profiles of existing ground elevation; one at centerline and one on each side of the right-of-way, fifty feet beyond the 
right-of-way lines, and Two centerline profiles of proposed design elevations; one for a rural road section and another 
for a future urban street section design. 

    If within two miles of city limits a formal request to the Southwest Water District for services. 
    Annexation application and fee if applicable.  
                                                  A drawing showing the following (Section 34.07-0.2): 
    Name of subdivision of which should not duplicate or resemble any existing subdivision within the area; 
    Location of subdivision by section, township and range, to the quarter section, or other legal description; 
    Names and addresses of owners and registered land surveyor;  
    Scale of plat, which shall be one (1) inch equals one hundred (100) feet or less and shown graphically; 
    Date; 
    North point indication;  
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SUBDIVISION/PLAT 

APPLICATION CHECKLIST ITEMS 
Blacked out square indicates item NOT required 

    Basis of bearings, as derived from State Plane Coordinates; 
    Indication of both vertical datum and horizontal datum used for the plat; 
    Boundary line of subdivision based on an accurate traverse, with angular and lineal dimensions indicated; 
    Legal description of property being platted, including any section line right-of-way not previously deeded for plats 

within the extraterritorial jurisdiction; 
    Accurate locations of all monuments; 
    True angles and distances to the nearest official monuments (which shall be accurately described on the plat and not 

less than two (2) for subdivisions within the extraterritorial jurisdiction and not less than one (1) for subdivisions within 
the corporate limits).  For the purpose of this requirement, an official monument is defined as a section corner or 
quarter corner; 

    Ties to a minimum of two (2) accepted State Plane Coordinates based on NAD 83 horizontal datum (adjusted 86), units 
of measurement international feet, ND south zone 3302; 

    Elevations referenced to a durable benchmark described on the plat with its location and elevation to the nearest 
hundredth of a foot, with indication of datum uses (NAVD88 required for areas with current floodplain information in 
that datum); 

    Exact location, width and name of all rights-of-way within and adjoining the subdivision, and the exact location of all 
alleys and or multi-use trails within the subdivision; 

    Accurate outlines and legal description of any areas (not including streets, alleys or public utility easements) to be 
dedicated or reserved for public use, with the purposes indicated; and of any areas to be reserved by deed covenant 
for common use of all property owners within the subdivision; 

    All easements for rights-of-way provided for public services and public utilities; 
    All lot and block numbers and lot lines, with accurate dimensions in feet and hundredths; 
    Square footage or acreage of land within the subdivision, each individual lot, and the total area in streets.  If the 

subdivision crosses a quarter-section line, the acreage within each quarter section must also be noted; 

    Radii, deltas, and lengths of all curves based on arc definitions; 
    Location and dimension of all non-access lines and any access points within a continuous non-access line; 
    100-year floodplain and floodway elevations and topographic contours with a minimum contour interval of two (2) feet 

for the portion of the plat lying within a designated floodplain, with an indication of datum used (NAVD88 required for 
areas with current floodplain information in that datum); 

    For any waterways or bodies of water within or adjacent to the plat, the present shoreline locations (relative to the 
meander line); 

    Water elevations must be shown and dated (meander line); 
    Certification by registered land surveyor to the effect that the plat represents a survey made by him/her, or under the 

surveyor's direct supervision, and that the monuments shown thereon are accurate, all required monuments have been 
set, and that all dimensions and elevations are correct; 

    Notarized certification by the owners of the land of the adoption of the plat and the dedication of sewers, water 
distribution lines, streets, public areas and other improvements.  If there are multiple owners, the specific lot(s) owned 
by each owner must be specified; 

    Proper form for the approval of the Planning Commission; 
    Proper form for the approval of the City Engineer; 
    Fencing note for fencing shall be shown in accordance with Section 34-60; 
    All restrictive airport noise, clear zone and approach zone elevations as established by the latest available data, where 

applicable; 
    All easements for stormwater management facilities shall be shown and dedicated in accordance with Title 14.1;  
    Border line of one-half (1/2) inch shall be provided on the top, bottom and right sides of the plat, with two (2) inches 

provided on the left side; and 
    Certification from Stark County that all taxes are paid in full. 
    Park Department fees paid by the applicant – Attach a receipt from the Parks Department. 
    Boundary line of proposed subdivision indicated by a solid heavy line.  
    Total acreage within subdivision. 
    A location map inset showing the boundary of the proposed subdivision and covering the area within a one-mile radius 

of the subdivision.  
    Existing and proposed access points along public right-of-way within or adjacent to the subdivision.  In addition, all 

such adjacent access points within one-quarter (1/4) mile of the subdivision shall be shown or noted if the subdivision 
is located within the extraterritorial jurisdiction. 
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SUBDIVISION/PLAT 

APPLICATION CHECKLIST ITEMS 
Blacked out square indicates item NOT required 

 
 

    Name, location, width of all existing or previously platted streets, including the type and width of surfacing within or 
adjacent to the subdivision.  

    Name, dimensions and location of any railroad right-of-way within or adjacent to the subdivision. 
    Name, dimensions and location of any utility easements within or adjacent to the subdivision. 
    Name, dimensions and location of any parks, public land or multi-use trails or crosswalks within or adjacent to the 

subdivision. 
    Name, dimensions and location of any permanent buildings or structures within or adjacent to the subdivision. 
    Location of any corporate boundaries within or adjacent to the subdivision.   
    Location and identification of any section lines within or adjacent to the subdivision. 
    Existing water mains, storm sewers, sanitary sewers, culverts, bridges, poles, pipelines and other utility structures  

within or adjacent to the tract, indicating pipe sizes, grades, and exact locations, oil wells, septic tanks and outlets, 
farm drains inlets and outfalls. 

    Existing zoning of proposed subdivision and adjacent tracts of subdivided and un-subdivided land.  

    Boundary lines of tracts of subdivided and un-subdivided land within or adjacent to the proposed subdivision.  
Owners' names are not needed for adjacent tracts within the corporate limits but must be shown for any adjacent 
tracts within the extraterritorial jurisdiction.  

    Topographic contours with a minimum contour interval of two (2) feet, with indication of datum used (NGVD29 or 
NAVD88 with NAVD88 required for areas with current floodplain information in that datum).  

    Layout, numbers and dimensions of lots and blocks.  
    Layout of proposed streets, alleys, crosswalks and easements, showing all widths and proposed street names, 

proposed building setback lines with dimensions,  
    Location and dimensions of proposed utility easements, including easements for storm water management facilities 

and proposed locations of culverts and retention/detention areas, if available. 
    Location and dimension of all non-access lines. 
    Identification of parcels of land intended to be dedicated or reserved for public use, or set aside for use of property 

owners within the subdivision.  
    Fencing note for fencing along Interstate 94, arterials or drainage facilities in accordance with the Zoning Code.  
    Proposed deed restriction if any. 
    Traffic Impact Study analyzing the improvements required within and nearby the proposed subdivision, if deemed 

necessary by the City Engineer. 
    Detailed grading plan of part or all of the area, if required by the City Engineer. 
    Statement of the general type of improvements required within and nearby the proposed subdivision. 
    Soil survey/report, if required by the City Engineer. 
    Wetlands study 


	Please make sure all items are included for your project type (Major/Minor Subdivision).  If you chose to mark any of the items with an “N/A” an explanation will be required.
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