CIVIL SERVICE COMMISSION MINUTES
Tuesday, June 9, 2009
1.

Pursuant to due call and notice the Civil Service Commission of the City of Dickinson met
at City Hall, Tuesday, June 9, 2009 at 9:00 AM.

2.

ROLL CALL:
Commissioners Present: Todd Tavis, Ray Ann Kilen, Cal Kolling and Erv Bren
Commissioners Absent: Ron Lisko
Also Present: Shawn Kessel, Bob Sivak, Rita Binstock and Ken Kussy

3.

ORDER OF BUSINESS:
MOTION BY:
Erv Bren
SECONDED BY:
Cal Kolling
To approve the order of business with the addition of Grievance as item 5d and moving
other to item 5e.
DISPOSITION: Motion carried unanimously.

4.

CONSENT AGENDA:
n/a

5.

GENERAL ISSUES
a. Hiring Journal
Cianni gave a status report on open positions and positions needing to be filled
indicating Tiffany Messer had been hired to fill the Administrative Clerk position at the
Baler Building and that Jason Wallace had been hired to fill the Communication
Specialist position with the Police Department. Cianni stated the 15 applications were
received for the Street Maintenance Operator position with the roster to be approved
with item 5b. Cianni reported no written notice had been received to date from Leroy
Hutmacher regarding his retirement from the Assistant Solid Waste Manager position.
Cianni told the Commission all seasonal position had been filled.
b. Roster Approval – Street Maintenance Operator
The Commission reviewed the roster presented.
MOTION BY:
Ray Ann Kilen
SECONDED BY:
Cal Kolling
To approve the Street Maintenance Operator roster of David Aasmundstad, Donald
Borgeld, Chadwick Crist, Cameron Loffelmacher, Lawrence O’Donnell, Allan Ott and
Michael Roller as presented.
DISPOSITION: Motion carried unanimously.

c. Approval of Fire Inspector Job Description
Bob Sivak the change to the job description was due to curriculum changes with the
National Fire School stating individuals must now take the pre‐requisite courses before
taking the “Fire Inspection Principles” course. Tavis confirmed Sivak wanted the job
description written that the pre‐requisite courses be completed rather than the “Fire
Inspection Principles” course. Sivak indicated this to be correct and that three years
experience is required. Shawn Kessel stated the individual would still need to take the
course but would no longer be required to apply. Tavis questioned what happens if an
employee has the pre‐requisites, takes the test and fails. Sivak indicated the course is
not pass/fail, but that in the case of inadequate knowledge no certification would be
issued. Tavis stated the wording is not correct as it doesn’t indicate no certificate, no
job. Sivak described the application process for the course, stating he’s not sure a
specific timeframe to obtain the certificate could be used. The Commission discussed
possible language to list a specific timeframe with a possibility of the individual being on
probation till obtained. Rapp stated normal probation is 90 days with an extension up
to one year with the City Administrator’s approval.
The Commission continued discussion of the changes voicing concerns as to the changes
being made for an individual versus the position. It was suggested to move the course
to the licensing requirements section with a timeframe. It was also stated the
appearance is that the “bar” is being lowered when the course is wanted for the
position. Sivak stated he understands the concerns, but if the course is the focus for
minimum qualifications it removes the “or an equivalent combination of education and
experience” language. The Commission indicated they were not comfortable accepting
the changes and recommended the description remain as is and be changed if unable to
promote or hire. Sivak indicated his intent was not to lower the “bar” and will move
forward with the job description as is following the discussion. Tavis confirmed no
action will be taken.
d. Grievance
Shawn Kessel reported no date had been set to hold he grievance hearing. The
Commission asked that a date be set for the grievance and if need be that the
testimonies be put in writing if the individual(s) were unable to attend the grievance
hearing. The Commission decided to give the individual a couple of dates to hold the
hearing or there would be no hearing if City Attorney Matt Kolling approved this was an
option.
e. Other
n/a

6.

ADJOURNMENT:
MOTION BY:
Ray Ann Kilen
To adjourn the meeting at 10:32 AM

OFFICIAL MINUTES PREPARED BY:

Kristi Cianni
Assistant to City Administrator

SECONDED BY:

Erv Bren

